
 

 

Standardize Permit Application Process 
 

Website: onestopshop.gilbertaz.gov 

New Application Process: 
 

 

Step 1: Prerequisite 

1. Need to have Standard Plan approved and Issued 

 

2. Please email EPlanBuilding@gilbertaz.gov with the following information to be able to gain 

access to the Standard Plan permits. Please allow up to 24 hours to process the request. 

a. List of people with their emails within your company that will be apply for the 
Standardize permits 

b. List of people that applied for the Standard Plan 
 

Step 2: Submit for Application 

1. 'Log In' to One Stop Shop at 
onestopshop.gilbertaz.gov  

 

2. Once logged into One Stop Shop select ‘Dashboard’ 

 

3. This page will give you the information to the permits that may need attention, pending, active 
and recent permits 

 

https://onestopshop.gilbertaz.gov/Energov_Prod/SelfService%23/login?redirectUrl=%2Fhome
mailto:EPlanBuilding@gilbertaz.gov
https://onestopshop.gilbertaz.gov/Energov_Prod/SelfService%23/login?redirectUrl=%2Fhome


4. Select ‘View My Permits’ 
 

5. On the next screen where is says ‘Search’ type in your Standard Plan number 

 

 

6. Select your permit 

 

7. Verify that the Standard Plan is issued 

 

8. Select ‘Sub-Records’ 

 

9. You can see all the permits (Standardize) that you have pulled based on that Standard Plan 



 

10. Select ‘Apply’ next to Residential Building – Standardized 

 

11. Must select a location 

 

12. Once you are on the map you can type the address or parcel number to lot that you are building 
this permit on 



 

13. Then select the ‘+ Add’ to add this to your permit 

 

14. Select ‘Next’ 

 

15. Complete ‘Description’ with N/A & ‘Square Feet’ & ‘Valuation’ with no $ or commas 



 

16. Select ‘Next’ 

 

17. You must add the required contact information in 

 

18. Select ‘Next’ 
 

 



 

 

 

20. Select ‘Next’ 

 



 

21. Must attach Site plan and Option Sheet 

 

22. Select ‘Next’ 

 

 

21. Type your name and sign in the box 

 

22. Select ‘Next’ 
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23. Verify everything is correct and select ‘Submit’ 

 

24. Your application has been submitted for the Standardize Permit 

 

25. You will get a Permit Number that you able to follow the progress of the review 

 

26. Once Standardize plan is approved, fees paid, and issued you can access your documents under the 

‘Attachments’ 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 



Plan Change/Revision Process: 
 

 

Step 1: Submitting for Plan Change/Revision 

1. Do not attach any documents to the existing permit. This will cause a delay in 
reviewing your documents and confusion. Plan Change/Revision is to be used only if your 
permit has been approved and issued. 

 

2. Only time you should attach documents to existing permit is if you are resubmitting for 2nd, 3rd, 
4th, etc. reviews. 

 

3. Must sign to One Stop Shop at 
onestopshop.gilbertaz.gov  

 

4. Once logged into One Stop Shop select ‘Apply’ 

 

 

5. Select ‘All’ 

 

6. Scroll through the list of permit application to fine ‘Plan Change/Revision Application’ 

 



7. Select ‘Apply’ 
 

8. Must select a location 

 

9. Once you are on the map you can type the address or parcel number to lot that you are building 

this permit on 

 

10. Then select the ‘+ Add’ to add this to your permit 



 

11. Select ‘Next’ 

 

12. Provide a description of the change 

 

13. Select ‘Next’ 

 

14. You must add the required contact information in 



 

15. Select ‘Next’ 

 

16. Place the permit number that you wish to make the changes in the ‘Master Permit #:’ 

 

17. Select ‘Next’ at the bottom of the page 

 

18. Must attach Site plan and Option Sheet 



 

19. Select ‘Next’ 
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20. Verify everything is correct and select ‘Submit’ 

 

21. Your application has been submitted for the Plan Change/Revision 

 

22. You will get an Application Number 



 

23. Once staff has verified the information from the Plan Change/Revision this Application 

Number will be closed 

 

24. Staff will add the required documents to your Master Permit Number for which you are 
requesting the Plan Change/Revision 

 
25. You can follow the process of the Plan Change/Revision under your Master Permit Number 


